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HOW TO SCHEDULE YOUR FF ACADEMY

Download Request Form and Roster Template
1) Download and complete the FF Certification Exam Scheduling Request form and FF Academy
Roster template from the SFT website: http://osfm.fire.ca.gov/training/evaluatorresources.

Account Login
1) Go to the SFT Portal Database: https://osfm-sft.acadisonline.com
2) Loginto your account using your username and password provided to you by SFT.

' FIVISACERY mdi;- x‘ +

&S > C Q @ a https://osfm-sft.acadisonline.com/acadis

POWERED BY THE

) % California Office of the State Fire Marshal | State Fire Training gACADlS»

READINESS SUITE

Slgn in The State Fire Training On-line Records Portal

Resources

The State Fire Training Online Records Portal is a comp ystem that

serves as a central training and certification repository for all participants in the
firefightererickson@fire.ca.gov California Fire Service Training and Education System (CFSTES) or the Fire -
Service Training and Education Program (FSTEP). The system maintains @' Training Catalog
accurate, complete and accessible lifelong training records for officers,
including all basic, advanced, in-service and online training completed,
ensuring compliance with training mandates. (H-E:' List of Organizations

E-mail address (Username)
C) Available Training

Password -
(E} WebForms

Reset your password
Under Construction...

Signin ;
- The State Fire Training Online Records Portal is still under construction; Technical Suppcrt

therefore, users will not yet be able to login and/or access records and
transcripts. Once all records have been completely migrated into the SFT Online

For technical support,

stions_or comments.on

Submit Webform
1) Atthe top of the screen, select the tab labeled Academy Resources
2) From the dropdown menu, select Find & Complete a WebForm

California Office of the State Fire Marshal | State Fire Training ‘ Erickson, Brandon M. ~

Home  Training&Events  Registration

Academy Resources

Find & Complete a WebForm | my Professional History Report  [EEUETER [ EIE]

Erickson, Brandon M.

SFTID Primary Phone Emergency Contact
6221-4145 (916) 445-8312 Home

Mailing Address Primary Email
9339 All American Way firefightererickson@fire.ca.gov

Sacramento, CA 95826
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3) From the list of webforms, select FF Cert. Exam Request Form
4) Complete the webform by entering the following information:

FF Certification Exam Request & Candidate Roster Submission Form

* Accredited Academy Name v
Submitted By: Choose... v
* First Middle  * Last Suffix

If there are questions regarding this submission, | can be contacted at:

* Phone Number

* Email Address.

Attach and upload your documentation below:

* Certification Exam Request  No document has been attached. A ]
Form

1) Input your information
2) Upload your exam documents
3) Click "Submit" to complete

* Candidate Roster (Excel) No document has been attached.

=

MRT (for CalFire use Only)  No decument has been attached.

=

These documents/templates can both be downloaded from the Evaluator Resources webpage at:
http://osfm fire.ca.gov/training/pdf/Evaluator%20Resources/FF.CertExamSchedulingForm.pdf

http://osfm.fire.ca.gov/training/pdf/Evaluatords20Resources/FF-Academy-Roster.xlsx

Cancel m

a) Accredited Academy Name (ARTP or ALA name)
b) Submitter’s name, phone and email (in the event there are questions)

Additionally, upload the following documents:
These documents can be found on the Evaluator Resources webpage
c¢) Exam Request Form

d) Candidate Roster Spreadsheet

5) Once all required fields are completed and all required documents are uploaded, click the Submit
button in the bottom right corner. A confirmation message will display on the screen and a
confirmation will be emailed to the submitter. SFT will also receive a notification that results have
been submitted and SFT will process those results in the order they were received.
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